
 

 

 

 

 

 

 

 

 

 

 

 

BIDDING DOCUMENTS 

 

FOR 

 

HIRING OF VEHICLE ON RENTAL BASE   

 

 MARCH 2025 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
WATER AND SANITATION SERVICES COMPANY MARDAN 

Bungalow Muhabatabad, Opposite Gulberg Town, Muhabatabad, Mardan  

Phone: 0937-840892 

 

 



 

 

 
 

 

 
 

NOTICE INVITING TENDER (NIT) 
Water and Sanitation Services Company Mardan Government of Khyber Pakhtunkhwa advertised a tender 

notice for “Hiring of Vehicle on Rental Base”, Water and Sanitation Services Company Mardan 

(WSSCM) has been established by Government of Khyber Pakhtunkhwa and formally registered under 

Section 42 of Companies Ordinance 1984 to provide integrated yet improved drinking water, sanitation and 

solid waste management services. 

S.No Items Required Qty  

1 Vehicle on Rental Base  01 

GENERAL TERMS AND CONDITIONS: 
1. Two percent (02%) Bid Security/Earnest Money in the shape of CDR shall be submitted from the 

account of firm/ Companies who submits the bid of the total bid cost must be accompanied with the 
tender document / Quotation through any scheduled bank in favor of Chief Executive Officer, WSSCM 
Mardan. Failure to submit the 2% CDR will lead to rejection of the bid. 

2. The Bid Soliciting document can be obtained from WSSCM office or may be downloaded from WSSCM 
website www.wsscm.org.pk by interested Bidders on the submission of a written application and 
payment of non-refundable fee Rs. 2,000/- on cash or payable in the name of Chief Executive Officer 
WSSC Mardan, Bank of Khyber A/C# 3001295623 Khwaja Gunj Bazar (0139) Topu Chowk, Mall Road, 
Cantt Mardan. 

3. Those bidders who download the bidding document from website should also attached the bank 
deposit fee slip of Rs 2,000/- with their bids otherwise the bid shall not be accepted and consider as 
non-responsive. 

4. Bidding shall be conducted through “Single Stage Single Envelope” bidding procedure comparing a 
single package containing technical and financial proposal as per KPPRA Rule 2014.  

5. A pre-bid meeting will be held with the interested bidders on 14th March 2025 at 11:00 AM in the 
Conference Room of Water & Sanitation Services Company Mardan.  

6. The firms/contractors shall submit the sealed bids on 24th March 2025 at 11:00 AM which will be 

opened on the same day at 11:30 AM in the presence of bidders or their authorized representatives, 

who wish to attend. 

7. In case of bids where collusion/pooling/cartel is observed or reported, the process will be cancelled 
and legal action will be taken under the law. 

8. All federal and provincial duties / stamp duty / taxes / KPRA tax will be recoverable as per directives 

of the government issued from time to time. 

9. Any disfiguring / over writing, manipulation in the tender / BOQ shall be liable to rejection. Incomplete 

/ conditional bids shall not be acceptable. 

10. The undersigned reserves the right to reject any or all bids as per provisions contained in Rule 47 of 
KPPRA Procurement Rules 2014. 

MANAGER (HR & ADMIN)  
Address: Muhabatabad Bungalow, opposite Gulberg Town,  

Muhabbatabad, Mardan 
Phone # 0937-840892 



 

 

INSTRUCTION TO BIDDERS 

 The bidder / proponent must submit the proposals in sealed envelopes and as per specified 

procurement method (single stage single envelopes) 

 The proposal shall be clearly marked on the outer side “Tender Bid for Rental Vehicle”.  

 The proposals must contain a transmittal letter on the bidder’s letterhead, duly stamped 

by authorized representative. 

 The envelope should be on the name address and contact details of the addresses and the 

addressors. 

 Bid validity must be 30 days, WSSCM may under exceptional circumstances request 

for extension in bid validity which shall be for not more than the period equal to the 

period of the original bid validity. 

 Delivery will be in 07 days. 

 Monthly payment will be made.   

 The proposals should be in accordance with enclosed specifications. 

 The quoted price must be inclusive of all applicable taxes.   

 

 All bidders shall submit bids as per these instructions by or before 24th March, 2025 

at 11:00 AM to Water & Sanitation Services Company Mardan (WSSCM), Address 

Muhabatabad bungalow, Opposite Gulberg Town, Muhabatabad, Mardan.  Bids will be 

opened half an hour after the deadline i.e. 11:30 AM on same day. No bid in any case 

shall be accepted after the deadline.  

 Two percent (02%) Bid security shall be submitted from the account of firm/ supplier/ 

bidder who submits the bid of the total bid cost must be accompanied with the tender 

document / Quotation through any scheduled bank in favor of Chief Executive Officer, 

WSSCM Mardan. Failure to submit the 2% CDR will lead to rejection of the bid. 

 The procuring entity may reject one or all such proposals, which are vague (In terms of 

financial proposal) or does not adhere to these instructions. 

 The procuring entity may offer for re-biding in case the proposal does not satisfy its 

professional requirements. 

 The procuring, entity may ask for a performance bank guarantee at 10% of the total 

contract value (8% performance security and 2% CDR). This bank guarantee should be from 

a scheduled bank, failure to submit the performance security will lead to non-responsiveness 

and CDR will be forfeited as per KPPRA rules.  

 Contract will be signed with the successful bidders and its terms and conditions will 

govern the executive of the contract. 



 

 

 The bidder shall submit an affidavit that it has never been blacklisted.  

 Submit statement of any history of litigation or ongoing. 

 

 Collusion between the firms is strictly prohibited. Any firm / group of firms found involved 

in creating a cartel or any other collusion arrangement against the interest of the 

project/government, will be blacklisted and debarred. 

 Arbitration as per law will be in case of disagreement arising out of contract execution, which 

cannot be settled, between the two parties (procuring entity and supplier/vendor/bidder). 

 

 

 

 

  



 

 

Mandatory Documents  

 

S.No Technical Requirement Mandatory 

1 Income Tax Registration (Active Tax Payer List)  Mandatory 

 

2 Khyber Pakhtunkhwa Revenue Authority Registration 

(Active Tax Payer List) 

Mandatory 

 

3 Bidder to provide an affidavit on a stamp paper of Rs 100/-

that the firm is not blacklisted by any of Provincial or Federal 

Government Department, Agency, Organization or 

autonomous body or Private Sector Organization anywhere 

in Pakistan. 

Mandatory 

4 Any Five Work Orders with Government/Semi Government 

department, Multinational Companies.  

Mandatory 

5 Bank financial Statement of last 6 months    

 

Mandatory  

  

 

 

  



 

 

Price Schedule  

 

S.No Item with Specification Qty 

No of 

Months  

Unit  

Cost 

Total Amount 

(Qty x Months x 

Unit Cost)    

1 

Vehicle on Rental Base  

1000cc, Model 2018 or above, 

Manual / Automatic Transmission, 

Tracker Installed, having 

Comprehensive Insurance, with 

driver and without fuel.  

 

01 12 

 

 

 

Total:  

 

 

 
 

Note: In case of discrepancy between unit price and total, the unit price shall prevail. 

 

 

 

 

 

 

Amount in Words: _______________________________________________________  

 

 

 

Authorized Signature: ___________________________  

 

 

 

Name & Designation: ___________________________  

 

 

 

Company Seal: __________________________  

  



 

 

Terms of Reference 
 

• WSSCM intends for Procurement of Services of rented vehicles for 

fulltime availability for 01 years of period.  

• 1 Vehicle 1000cc (Model 2018 & above). 

• Vehicle should be well maintained, fully functional.  

• Contractor will provide financial quote with Oils and Lubricants.  

• Contractor will be liable for any maintenance and all kinds of road 

hazards. 

• In case of vehicle breakdown, contractor will be responsible for provision 

of similar vehicle without any delay.   

• Contractor will not change Driver and vehicle without consent of the 

WSSCM. 

• Contractor will be liable for change of driver and vehicle upon direction 

of WSSCM.  

• Driver of the vehicle must have valid CNIC and LTV Driving License. 

• Bidders must provide detail specifications. 

• Tracker shall be installed in vehicle. 

• The vehicle shall have comprehensive Insurance coverage.   

• Onsite inspection may be carried out before issuing of Work Orders  

• After issuing work order, vehicle should be delivered within 7x working 

days. 

• Contract will commence from the date of delivery of vehicle. 

• In case of non-performance or breach of contract, the contractor stands 

liable for blacklisting. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

General terms and Condition: 

 The above details shall be submitted in a sealed envelope. 

 The Supplier (s) must be registered with the Tax authorities. 

 The quote (s) must remain valid for 30 days.  

 All suppliers shall mention all applicable taxes in their quotes. In case any supplier 

has not done so, the procuring entity will consider  the quoted price inclusive of all taxes.  

 The request for quotation is non-transferable. 

 Quotations must be submitted on or before the given time and date to the officer-designate 

for the purpose. No late quotation for any reason whatsoever, will be considered. 

 The quote(s) must be accompanied with a bid security valuing 2% of the total quoted 

price.  

 Each supplier can only submit one offer / quote. 

 The quoted price must be inclusive of delivery/transportation to the WSSC Mardan 

Office.  

 The undersigned reserves the right to reject any or all bids as per provisions contained 

in Rule 47 of KPPRA Procurement Rules 2014. 

 

 

 

MANAGER (HR & ADMIN) 

Address: Muhabatabad Bungalow, opposite Gulberg Town, 

Muhabbatabad, Mardan Phone # 0937-840892 

 

 

 

 

 



 

 

GENERAL AND SPECIAL CONDITIONS OF 

CONTRACT 

A .  L A N G U A G E  

All communications and documentations related to procurements shall be in English. 

B .  BID SECURITY DEPOSIT (Where Applicable) 

Unless otherwise agreed between the Procuring entity and the Supplier, the later shall deposit 

with the Procuring Entity a sum equal to 2% of the total value of the goods detailed in the 

said Schedule. 

C .   PLACE AND TIME OF DELIVERY 

The Supplier/Vendor/bidder shall as may be required by the Procuring entity in accordance 

with the specifications mentioned in the Purchase Order / Contract Agreement at WSSCM 

designated location (s) / places, the list and Quantities of the goods detailed herein and the 

goods shall be delivered out not later than the dates specified. 
 

Delivery Schedule: 

The delivery shall be made within a period not exceeding 07 days from the issuance of 

work order / contract agreement.  
 
D. VARIATIONS / REPEAT ORDERS 
 

The Procuring entity may during the execution of the Contract, by notice in writing may direct 

the supplier to alter, amend, omit, add to or otherwise vary any part of the Schedule, in agreement 

with the Service Provider, and the Service Provider shall carry out such variations and be bound 

by the same conditions. Provided that repeat orders are within a period of six months, and that 

it does not exceed fifteen percent of the original contract value as per KPPRA Rules 2014.  

 

E. INSPECTION  

 
The vehicle shall be inspected by the inspecting team of the Procuring entity for quality at the 

agreed location / warehouse of the Procuring entity before the goods are provided / supplied 

at their final destination. 

 

Inspection of goods shall be conducted without prejudice to the buyer's right to lodge quantity 

and quality claims. In case the goods are not found in conformity with the contracted 

quality/specifications, procuring entity shall have the right to lodge claims within 30 days 

from the date of inspection of the goods. 
 

In case of dispute by the supplier, joint re-inspection of the supplied material shall be carried 

out, at the cost of the supplier, in presence his or his authorized representative either at a 

laboratory designated by the procuring entity or by a neutral independent entity as jointly 

agreed. 
 

 



 

 

F. P A C K A G I N G  

Material/works/service should be packed suitably in appropriate wooden/metallic 

boxes/containers/pallets in such a manner that the goods are not lost or damaged in 

handling/transportation and the packing should be suitable enough to reach at the stores of 

procuring entity safely. 

Each pack or container should clearly indicate the following information: 

 Purchase Order Number and date. 

 Name of Product/Deliverable. 

 Quantity 

 Gross and net weights 

 Name of Manufacturers/service providers 

Manufacturer’s instructions regarding the maximum storage life of the product and the storage 

conditions must be followed. 

Material/works/service should be delivered at the stores of procuring entity in original packing of 

the manufacturer. 

Where applicable, manuals containing instructions of the manufacturer about the application 

(in use) of the item should be provided in English. If required by Procuring entity, 

technical experts should be sent by the manufacturer for application of the item at site. 

G. PERFORMANCE BANK GUARANTEE (OPTIONAL)  

Successful bidders may furnish a Performance Bank Guarantee of 10% (8% performance 

security and 2% CDR) of value of Purchase Order/Tender price/Contract on the proforma 

prescribed provided that the guarantee is issued by any of the approved Banks within 10 days 

of issuance of the letter of acceptance. The performance guarantee shall remain valid throughout 

the execution of purchase order/contract and shall be returned upon request within 10 days after 

the expiry of warranty period and satisfactory performance. 

If such Guarantee is issued by a foreign bank, it should be countersigned by a Pakistani 

bank on the approved list of banks. 

H. FORFEITURE OF PERFORMANCE BANK GUARANTEE 
 

The Performance Bank Guarantee may be forfeited if the service provider fails to deliver or 

supply goods in accordance with the terms and conditions of the Purchase Order or commits 

any breach of the Contract / Purchase Order. 
 

I. P A Y M E N T  C L A U S E   

 

Payment shall be made on production of the following documents: - 

 

a) The Supplier/Vendor submits signed invoice in accordance with the contract agreement 

/ PO. The invoice shall be provided along with the Purchase Order and Material 

Receiving Report / Delivery Challan / Work Completion Report, with date, price/rate of 

each item. 



 

 

b) Material/Deliverables Receiving Report (in original) signed by the Authorized 

Representative of Procuring entity in acknowledgement of having received all 

supplies/deliverables in accordance with the Purchase Order/Contract Agreement. 

c) Authenticated sales tax invoice in original as prescribed in the Sales Tax Act 1990 (where 

applicable). 

d) Valid Income Tax Exemption Certificate (otherwise Income Tax at current applicable 

rates shall be deducted from the invoice). (where applicable) 

e) National Tax Number registration number. 

f) Sales Tax / KPRA Registration Number. 

g) Certificate in original issued by any one of the Independent Inception (where applicable). 

h) Recovery of all applicable taxes at source should be made as per rules. 

 

J.  OBLIGATIONS AND OPTIONS IN CASE OF NON-

FULFILMENT OF CONTRACTUAL OBLIGATIONS BY THE 

SUPPLIER 

The supplier shall perform services in accordance with recognized standards, applicable 

laws and regulations. 

The supplier shall carry out the services with due diligence and efficiency and in conformity 

with sound practices. 

The supplier shall act at all times so as to protect the interests of the Client and shall take all 

reasonable steps to keep all expenses to a minimum consistent with sound    economic and 

other practices. The supplier shall furnish the Client such information relating to the Services 

as the Client may from time to time reasonably request. 

Except with the prior written approval of the Client, the supplier shall not assign or transfer 

the Agreement for Goods or any part thereof nor engage any other independent supplier 

or sub-contractor to perform any part of the services without prior consent of the service 

providers 

The supplier agrees that no proprietary and confidential information received by the supplier 

from the Client shall be disclosed to a third party unless the supplier receives a written 

permission from the Client to do so. 

Procuring entity may take any of the following actions if after the placement of the Purchase 

Order the supplier fails to deliver the goods within the prescribed period, according to the 

specifications, quantities and other terms and conditions given in the Purchase Order/Contract 

agreement:- 

Recover from the supplier as stipulated in the relevant purchase order/contract agreement, 

equivalent to 0.10% per day of the total value of contract in case of failure to deliver as per 

agreed timelines, provided that the total penalty shall not be imposed beyond maximum of 

10% of the total contract value. 

Purchase from any other source, at the risk and cost of the supplier, the goods not delivered or 

other goods of equivalent specifications, without canceling the Purchase Order/contract 



 

 

agreement; 

Cancel the Purchase Order/contract agreement at supplier’s risk and cost. In such case, 

Procuring entity reserves the right to take any action against supplier which it may deem fit 

under the circumstances including the blacklisting of the supplier; or 

Recover any consequential losses/damages incurred by procuring entity by withholding 

any or all amounts otherwise due to the supplier against this or any other Purchase Order/ 

Contract. 

K.   DISPUTES AND CONTROVERSIES/DISPUTE RESOLUTION 
 

Any dispute or difference arising out of the Agreement which cannot be amicably settled 

between the Parties, shall be finally settled as per KPPRA rules whose decision will final and 

binding on both the parties. 

L. INDEMNITY 

The supplier shall at all times indemnify the procuring entity against the claims which may be 

made in respect of the goods for infringement of any right protected by patent, registration of 

design or trade mark and shall take all risks of accident of damages which may cause a failure 

of the supply from whatever cause arising and the entire responsibility for the sufficiency of 

all the means used by him for the fulfillment of the contract; provided always that in event 

of any claim in respect of an alleged breach of a patent registered design or trade mark being 

made against the procuring entity, it shall notify the supplier of the same and the supplier shall 

be at liberty at his own expense to conduct negotiations for settlements of any litigation that 

may arise there from. 

M. SUB-LETTING CONTRACT 

The supplier shall not sub-let or assign this Contract or any part thereof without the written 

permission of the procuring entity. In the event of the Service provider subletting or assigning 

this Contract or any part thereof without such permission, the procuring entity shall be entitled 

to cancel the Contract and to purchase the goods elsewhere on the supplier account and risk 

and the supplier shall be liable for any loss or damage which the procuring entity may sustain 

in consequence of arising out of such purchase. 

N.  BRIBES COMMISSION ETC.  

Any bribe, commission, gift or advantage given, promised or offered by or on behalf of the 

Contractor or his partner, agent or servant, or any one on his or their behalf to any officer 

servant, representative or agent of the procuring entity or any person on its behalf in relation 

to the obtaining or to the execution of this or any other contract with the procuring entity, shall 

in addition to any criminal liability which he may incur, subject the contractor to cancellation 

of this and all other Contracts and also to payments of any loss or damage resulting from such 

cancellation to the like extent as is provided in cases cancellation under clause 8 hereof; and 

the procuring entity shall be entitled to deduct the amounts so payable from any moneys, 

otherwise due to the supplier under this or any other Contract. Any question or dispute as to 

the commission of any offence under this clause shall be settled by the procuring entity in such 

manner as it shall think fit and sufficient, and its decision shall be final and conclusive. 



 

 

O. TERMINATION End of Services 

The Agreement shall terminate when, pursuant to the provisions hereof, the Services have been 

completed and full and final payment has been made. 

 

Termination by the Client 

The Client may, by a written notice of thirty (30) days to the supplier, terminate this Agreement. 

All accounts between the Client and the Service provider shall be settled not later than sixty 

(60) days of the date of such termination. 

Termination by the Supplier 

The supplier may suspend the Agreement by a written notice of thirty (30) days only if the 

supplier does not receive payments due under this Agreement within thirty (45) days of 

submission of its invoice. If the payment is still not made to the supplier after thirty (30) days of 

notice of suspension, the Supplier/Vendor may terminate this Agreement in whole or in part 

by giving fifteen (15) days advance notice of intent to terminate. If the Agreement is terminated 

by the supplier under such circumstances, the Procuring entity shall pay, within a period of 

thirty (30) days of the date of such notice of intent to terminate referred above, all payments 

due to the supplier. 

P.  FORCE MAJEURE 

The term "Force Majeure" as employed herein shall mean acts of God, strikes, lockout or 

other industrial disturbances, acts of public enemy, wars, blockades, insurrection, riots, 

epidemics, landslides, earthquakes, storms, lightning, floods, washouts, civil disturbances, 

explosions and any other similar events, not within the control of either Party and which by the 

exercise of due diligence neither Party is able to overcome. 

If either Party is temporarily unable by reason of Force Majeure to meet any of its obligations 

under the Agreement, and if such Party gives to the other Party written notice, of the event 

within fifteen (15) days after its occurrence, such obligations of the Party, as it is unable to 

perform by reason of the event, shall be suspended for as long as the inability continues. 

Neither Party shall be liable to the other Party for loss or damage sustained by such other Party 

arising from any event referred to as Force Majeure or delays arising from such event. 

Force Majeure shall not include insufficiency of funds or failure to make any payment 

required under the Agreement. 

Q.  APPLICABLE LAWS 

This Agreement shall, in all respects, be read and construed and shall operate in conformity 

with the KPPRA Act 2012 and KPPRA Rules 2014. 

R.  CONTRACT AMENDMENT 

No variation in or modifications to the terms of the Agreement shall be made, except by a 

written amendment signed by the Parties hereto. 

 



 

 

S.  N O T I C E S  
 

Any notice given by any of the Parties hereto shall be sufficient only if in writing and delivered in 

person or through registered mail as follows: 

 

To:  Manager HR & Admin WSSCM Office,  

Muhabatabad Bungalow, Opposite Gulberg Town,  

Muhabbatabad, Mardan. 

  

To:  The Supplier                 

 

or to such other address as either of these Parties shall designate by notice given as required 

herein. Notices shall be effective when delivered.  


